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Information’ for Authors Submitting Manuscripts in Electronic Form

I. OVERVIEW

With so many authors having access to some form of computer system, more and more manuscripts exist not only

in the conventional printed form (hardcopy), but also in an electronic form (on disk, tape, etc.), which is used to
print the document. This electronic form of manuscript is extremely valuable to the publisher. A printed manuscript
requires rekeyin; one that already exists electronically requires mere manipulation.
The IEEE will gladly accept your electronic media together with your hardcopy for publication. However,
considering the myriad of word processors on the market (public domain included) and disk formats available
throughout the world, the following guidelines and suggestions have been set forth in an effort to expedite the
production process.

II. GENERAL GUIDELINES

The following is a list of general guidelines for the submittal of electronic media by prospective authors.

● The operating system and word processing software used to produce your document should be noted on your
disk or tape, In the case of Unix media, method of extraction (i.e., tar, bar, dump) should also be noted.

● The hardcopy should match its companion diskhape exactly, Any changes that have been made to the hardcopy

should be incorporated into your diskltape.
● Disk/tape should be labeled with file name(s) relating to manuscript.
● No program files should be included on diskltape.

● Please package floppy disks in such a way as to minimize possible damage in the post.
● Include a flat ASCII version of the disk with the word-processed version, if possible.
● Try to adhere to the accepted style of the TRANSACTIONS/JOURNAL as much as possible. Of particular importance

here is the reference list;

Periodicals:

[1] D. L. Snyder, L. J. Thomas, Jr. and M. M. Ter-Pogossian. “A mathematical model for positron-emission tomography
systems having time-of-flight measurements,” IEEE Trans. Nucl. Sci., vol. NS-28, pp. 3575-3583, Dec. 1981.

Book:

[2] W. A. Edison, Vacuum Tube Oscillators. New York: Wiley, 1948, pp. 170-171.

III. PREFERREDFORMATS

While the list of processing programs acceptable to IEEE electronic production is almost endless, there are preferred
programs, which, when used, enable the preservation of the greatest amounts of information. T% and tAT@ top
the list of preferences. An IEEE IAT# style-file, IEEEtran.sty, is obtainable by authors who email a request to
help@ep. ieee.org. The following points are important to remember when submitting electronic manuscripts
(compuscripts) in T~ or EfT#.

● Please include all macros (\def) that are required to produce your document.

● Remember, IEEE TRANSACTIONS/JOURNAL style dictates a 2 l–pica (3.5–inch) column width. If mathematical

phrases are produced with this in mind, they are apt to appear more aesthetically pleasing in the final version.

If you are in doubt, do not hesitate to inquire using help~ep. ieee. org.



INFORMATION FOR AUTHORS

IEEE MICROWAVE AND GL-tDED W.IVE LETTERS is published
monthly with the purp>se of prowdmg fast publication of ong-
mal and sigmficant ~’ontributlons relevant to all aspects of
microwave/millimeter-w@ technology, with emphasn on devices,

components, circuits, g~ided wave structures, systems and applica-
tions covering the freqtu+ncy spectrum from microwave and beyond,
lncludmg submillimeter-lwaves and infrared. Publication time will be
two months from the end of the month in which it was received
provided the author re@onds immediately to all communications.

Acknowledgment letters:wdl not be sent to the authors. Proofs will
l--be sent, butinthe interd>t of fast publication, there maynot be time

for their return. Errata bill be published in the next issue if sent
promptly. Lengths of t~e letters are expected to be no longer than
two printed pages.

Manuscripts: Anongmal andthree copies of the manuscript must

be submitted, each codrplete with all dlustrations, to the Editor

(see inside back cover)’ The manuscript must include an abstract
llmlted to about 100 wc,rds. The abstract should cover four points:
statement of problem, assumptions and methods of solution, results,
andconclusion ordiscus!;lon of thelmportance of theresL(lts. The two
printed page limit permits about 1800 words oftextin addition to the
title, abstract, andreferepces. The amount of text will be reduced by

allowance for equations, tables, and figures. An average one-column
figure with its capiton will displace about 200 words of text. In some
cases lengths of between two and two and one-half pages may be
Justified. A submission containing the equivalent of more than two
and one-half pages will be returned for shortening immediately and
not be given an official received date. The manuscript should be
double spaced on only one side of each 22 x 28 cm (8; x 11 in)
sheet. Good office machine copies are acceptable. Computer notation,

such as Fortran notation for formtdas, powers often. etc. (e.g., x**2,
1.E-10), is not acceptable and will result in automatic rejection of
the manuscript. The style for references, abbreviations, etc. should
follow the standard IEEE format, A pamphlet, “Information for IEEE
Transactions and Journal Authors,” is available on request from IEEE

operations Center, 445 Hoes Lane, P O. Box 1331, Piscataway, NJ
08855-1331. Prospective authors are urged to read this and follow
Its recommendations on the organization of their paper.

It is the mtentlon of the Editors that the contents of this Journal shall
be intelligible and interesting to nonspecialists as well as to experts
m the field of the particular contribution. Accordingly, authors are
earnestly requested tos~bmlt their work tothescrutmy of a colleague
who is not familiar with thedetalls of the work beforehand. Criticisms
may well indicate areas in wblch other readers wdl have difficulty in
understanding the author’s intentions,

Rejirences should be started on a separate sheet of paper, and must
be double-spaced. Figure Captwns should be started on a separate
sheet of paper, andmust be double-spaced, Donotinclude captionson
the illustrations themselves, since captions aresetin type separately.
Figure captions should be sufficiently cleal- so that figures can be

understood without detaded reference to the accompanying text. Axes
of graphs should have self-explanatory labels, not just symbols (e.g.,
Electric Field rather than E).

Zllustrafizms: Original illustrations should be submitted along with

three sets of copies for the reviewers. All line drawings (graphs.
chats, diagrams, etc. ) s;hould be prepared on white drafting cloth or

white drawing paper irk black India ink. Charts should show only

the axes and perhaps major coordinate lines. Photostatic copies of
drawings are acceptable only when they areexceptlonally clear and
have high contrast.

Lettering should be large enough to be readily Ieglble when the
drawing is reduced to two- or one-column width—as much as 4:1

reduction from the original In the original size. this lettering may

appew too large, but the reader will benefit. Lettering on figures is
preferably done by template.

Authors are warned specifically about difficulties with figures
prepared using simple dot matrix printers. In particular. they are
warned that the use of computer notations as Fortran notation for
powers of 10 (e.g., I E-10) or forlabels onaxes (e.g., [Hertz] **l/2)
is not acceptable. In addition, figures produced by dot rnatnxprinters
are susceptible to line widths that are too small, labeling that is too

small for reproduction, and pips on scales that are too small for
reproduction.

Photographs should be used sparingly. A good line drawing for
apparatus m usually more informative than a photograph. Photographs

of oscilloscope traces should be of high contrast, without spurious
marks due to halation or unblanked traces. All photographs must be

glossy prznts.
All materials, including drawings and photographs, should be no

larger than 22 x 28 cm (8; x 11 m)
Page Numbers: Number all pages, including illustrations (which

should be grouped at the end), m a single series, with no omitted
numbers. This helps avoid losses. Figures should be identified with
the figure number and author’s name on the back; use a soft pencil
when identifying photographs, and preferably keep the information
in the back of the margin of the print, off the body.

Please subm~t manuscripts directly to the Editor, SubmissIon of a
manuscnpt amounts to assurance that it has received proper clearance
from the author’s company or institution, that it has not been
copyrighted, pubhshed, or accepted for publication elsewhere, that
it is not currently being considered for pubhcation elsewhere, and
that it will not be submitted elsewhere while under consideration

by the LETTERSunless the author states otherwise. All materials not
accepted will be returned.

Electronic Publishing: This form of manuscript handling is avail-
able as an option for the accepted letter. At the time of initial
submission, the author is requested to submit only the hard copies,
Upon jinal acceptance of the manuscript, the author is encouraged
to submit the final version of his manuscript in e]ectromc form on a
floppy disk prepared with an acceptable word processor together with

an [derrtical paper copy Graphics must be submitted as TIFF or EPS
1.2 or 2.0. Please put your graphics on a separate set of disks from
your manuscript. Suggestions for electronic publishing are printed on
the reside back cover.

Page Charges: After a manuscript has been accepted for pub-
hcatlon, the author’s company or mstltution will be requested to
pay a charge of $110 per printed page to cover part of the cost of
publication. Page charges for this LETTERS, like those for Journals of
other professional societies, are not obligatory. nor M their payment a
prerequisite for publication. The author will receive 100 free reprints
without covers lf the charge is honored, Detailed instructions will
accompany the request.

Copyz-iglzt: It is the policy of the IEEE to own the copyright to
the technical contribution it pubhshes on behalf of the interests of the
IEEE, its authors, and their employers, and to facilitate the appropriate
reuse of thn material by others. To comply with the US, Copyright
Law, authors are required to sign an IEEE copyright transfer form
before publication. This form, a copy of which appears in the January

1994 issue of this LETTERS, returns to authors and their employers
full rights to reuse their materials for their own purposes. Authors

must submit a signed copy of this form with their manuscript.
Azdzor Check List: Please complete and send to the Editor at the

same time of the first and subsequent submissions. You may use a
photo copy of the check list.


